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MecTopacnoJsioxeHue XXypHana "NMnanmposaHue ¢dnooporpadpun”

"MnaHupoBaHne atooporpadun” - xypHan. Ero Mo>XHO MCMosib30BaTb N0 HEOBXOAMMOCTM ANs

ynobcTBa Bpava. Ero mectoHaxoxnaeHue: "NOKYMEHThbI" -

dnooporpadpun” (pUCyHoOK 1)
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PucyHok 1- MecToHaxoxaeHune OKHa
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OTKpbIBaeTCHA XXypHas CO CMUCKOM MJIaHUPYEMbIX NCCNEeO0BaHUN (PUCYHOK 2).

Pabota B XYpPHaJjie n cosgaHue HOBbIX O OKYMEHTOB

Y>)Ke CcyLlecTBYLINe NCCNenoBaHNA MOXKHO OTKPbITb ABOWHbLIM KJIMKOM U MOCMOTPETh. YTo6bI

Co34aTb HOBYIO 3aMNUCb, HAXKMUTE Ha 3e/IeHbIN MJIOC (PUCYHOK 3).
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PucyHok 3- MecTopacrosioXeHne KHOMKU
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B OTKpbIBLLEMCS OKHE €CTb BO3MOXXHOCTb MOMEHATb AaTy, WeNKHYB Ha CTPeNoYvKy (PUCYHOK 4).

OTKpoeTCcs KalleHaapb, TaM BblibepuTe gaTy n HaxxmmuTe KHomky "OK" (pucyHok 5).
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PucyHok 5- Kanegaps

danee, No »xenaHWo MOXXEM 3aroJIHNTb Ha4asl0 N KOHeL, nepmnona rnmiaHMpPoBaHMA (pl/lcyHOK 6),

Ha)KaB Ha CTPeJIKN B KaXKaoun f4erke (PUCYHOK 7).
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PucyHoK 7- MecTopacriosioeHne KHOMoK

MNepexoanm K TabnanyHom 4acTun, ona nobaBneHns NHpoOPMaLUN HaXKMUTE 3e/IeHY0 KHOMKY C
MJOCOM (PUCYHOK 8)
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PucyHok 8- PacrionoxxeHne KHOMKu 418 fobaBieHns HOBOW CTPOKU

Mocne HaXkaTuUs Ha KHOMKY NOSIBUTCS HOBas CTpoKa. [nsa 3anonHeHmnsa ctonbua "OpraHusaumns
(MecTO paboTbl/y4ebbl)" Ha)kMnTe Ha TpoeTo4ne (PUCYHOK 9)
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PucyHok 9- PacrionioxxeHune KHornku "Tpoetoyme"

OTKpOEeTCs CNpaBOYHUK, BbibepuTe HYy)>KHOe MecTo PaboThl, HaXkKaB Ha KHOMKY "BbibpaTb" (pPUCYHOK
10).
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PucyHok 10- Pacriosio)xeHune KHorku "BbibpaTb"

3aTeMm, gobaBnsemM nMHpoOpMaLMo BO BTOPYHO KONOHKY "Konn4ecTBO 3amnjaHNPOBaHHbIX
nccnenoBaHUsA C MEOULMHCKUMU KHVXKKaAMK" C MOMOLLbIO CTPesi, HanpasJieHHbIX BBEPX UJIN BHUS3.
CTpena, HanpasJieHHaa BBepX yBesn4nBaeT YNCII0, CTPesIKa, HanpasJ/ieHHasa BHU3 YMeHbLUaeT ero
(pncyHok 11). Takum e obpa3oM 3amnosHAEeM CedyoLlyto, NOC/eNHIO KOJTOHKY.
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PucyHok 11- PacriosioXeHune KHOMKW 415 gobasaeHns nHpopmMauum

EC/n HY>KHO BHECTW LOMOJIHUTENIbHYIO MHopMaLKMto, eCTb nose "KoMmMmeHTapun" (pUcyHoK 12)
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E‘, MoanuMcaTe W 3aKpeITE @ CoXpaH1TE x SaKpeiTe

PucyHok 12- CTpoka "KommeHTapumn"

Mocne BHeCceHNs nHgpopMauum, obpaTMCs K NaHeNu, pacrnosioXKEHHOW BHU3Y OOKYMeEHTa
(prcyHoK 13). HaxkmnTe Ha KHonky "lMoanncaTb M 3aKpbITk", eCnm XoTuTe nognuncaTb. Ecan
COXpaHUTb OOKYMeHT 6e3 nognucu - KHonky "CoxpaHuTb". N5 3aKpbiTUA LOKYMEHTa Heobxoanmo

Ha>KaTb Ha KHOMKY "3aKpbITb".
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YpnaneHnue OOKYMEeHTa

PucyHok 13- lNaHesib ¢ KHornkamu "“llognucaTtb v 3akpbiTh", "CoxpaHuTe", "3aKkpbITb"

MNocne 3akpbITUSA LOKYMEHTa OH oTobpasunTca B xXypHane. YHTobbl yoannTb 3anncb, HAXKMUTE Ha
KpPaCHY KHOMKY (pUCYHOK 14)
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PucyHok 14- Pacrio/ioxxeHve KHOMKW AJ1 Yy A4aJ1eHWA 3aricu

Boirpyska paHHbiX u3 excel-channa

Tak>Xe nMeeTCcs BO3MOXXHOCTb 3arpy3kn pe3sybTaToB nccnegoBaHum n3 excel-gpanna.

Ons exel-cbarina syenkn moryT 6biTb 0bLLero ¢popmaTa, B 3TOM MnJaHe cneumpukaumm He

HabnopaeTcs.

ONns 3arpy3kn HaXKMUTe Ha KHOMKY, PacrofIoXKeHHY0 BBEpXY, 00BeieHHY0 3e/1eHOo INHNENR

(pucyHok 15) 1 B nosiBUBLUEMCS AMaJIOrOM OKHe BbibepuTe daiin.
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