HonosIHNTeNnbHble PYHKLNW
MOMOLLHNKa COCTaBJIeHUS
pacnncaHuna. [ eHepaTops.l.

B «[MOMOLLHUK COCTaB/I€HMSA pacNnUCaHUA» PACMON0XKEHbl KHOMKW AOMOJHUTENIbHOIr0 (OYHKLMOHaNa
(pucyHok 1).

7 i = \ H = = = Opyrve = F
.?’W OBHOBMTE DEU‘IMCEHME” .__;ll CQUMCTHTE AYeiKy ” i-_‘J 3kcnopT B EXCEL |.,_, [eYaTh pacrMCcaH1R | ‘_j PenakTuposaTte | v | w‘} leHepaTopbl |+ | ‘_J e - | w‘} YepHoBuK -

f—

[4] | []
PucyHok 1.

(1) - KHonka «OB6HOBUTbL pacnucaHue» - obHOBNSET pacnucaHne: obHOBNSAET cpeaHee Bpems
npuemMa, ecai OHo 6bIJI0 N3MEHEHO MOC/Ie OTKPbITUSA MOMOLLHWUKA COCTABJIEHUS pacnnucaHuns, a
Tak>xe 0OHOBNSIET pacnucaHne, ecsm pacnucaHne co3naértca AByMs 1 6onee rnosb3oBaTensamMu.

(2) - KHomKa «O4nCTUTb A4erKy» O4YuMLLaeT BbiIOPaHHYIO AYENKY.

(3) - C noMoLLblO KHOMKK «3KCNOPT B Excel» MoXHO 3kCcnopTupoBaTh pacnucaHue B Tabnuuy Excel
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(4) -

(5) -

Mpwn Ha)xaTuM Ha KHOMKY «[eYyaTb pacnnucaHusa» pacnucaHne byneT pacneyaTaHo.

KHonka «PefakTupoBaTb» NO3BOSIET peAakKTUpPoBaTh BbibpaHHYO s4eliky. laHHas KHoMKa

obnagaeT AONO/IHUTESNIbHBIM (PYHKLNOHANOM, KOTOPbIN MOXKHO Bbi3BaTb MPU HAaXKaTUN Ha SAYENKY
NpaBon KHOMKOW MbIWKW UKW Ha)XaTUEM Ha KHOMKY Ha rnaHenu (pUCcyHok 2).

|.|.|.| I'Ioml.uuux COCTAaBNEHWA PACNWCAHNA

[E=E N /==

CneuvantHoCTE: | - Q x| OOMKHOCTE: ‘ - a x| [] cy66ora Tun padouero BpeMenm: | - Q x|
OTpenenue: | - q x| Mecau; 2024 : EMMC3/ENNY [ Bockpecense Bug pacnucaHma: |Een03m( v|
Bpau: | g x| BLIBOZNTE TOMEKO Mef. paboTHKOE
©unuan: | g x| Bpauu, No KoTopsiM TpedyeTcd pacnucaHney [ IrHopupoBaTs NpoWMZE0ACTEEHHEI KaneHaapk
o i =i ? Apyrie =
|§,ﬁ OBHOBUTE pachmHMe” g.l CQUUCTHTE AYEfKy ” .-_\J Srkcnopt B EXCEL ||U-i Oevats pachaHMq| L_’? Penancruposa'rb| ” J MeHepaTopsl | ” HE 0 | | J YepHoBMK |v|
S Mea. paboTHUK. Jom#HOCTE CpeaHee BpemMA npuema T_ ‘ e LT 0? e ol s bz
|—E Berasims (CTRL=V) | NBHAK. BTopHHK Cpena HeTeepr MATHIAL
Bpaq-aKylEp-THHEKD 15 = — J
[ | nor 23| Konuposate mecay (CTRL+Z)
Bpaq-aKylEp-THHEKD
HE? YuEp 15 @ OBHoeuTe pacnucanune (F5)
Bpay-TepanesT ° OumcTnte Aveiiny (DEL)
|| YHECTKOBEIA
BaKLMHaLMA Fx. Ouunctnte mecay (CTRL+M)
| COVID-13 | Co3pate npomesyToK
08
5 Bpau-TepanesT -
» VUBCTKOBGI 30]14 {:3 MpoBepka KoPPEKTHOCTH PacnUCcaHna
I Bpaq-aKylEp-THHEKD 15
[ | nor
Bpay-TepanesT 0
|| YYECTKOBEIA
Bpad-aKkywepTHHeKD 15
nor
4] | »
PucyHok 2.

e «KOMMpoBaTb» - KOMMPYET SYeNKy C pacrnmcaHnem.
e «BCcTaBUTb» - BCTaB/ISIET B BbiOpaHHYIO A4eiiKy NpeaBapuTebHO CKOMMPOBAHHYO 3amnuchb.
e «KonumpoBaTb MecsL» - KONupyeT MecsL, Ans Bpaya.
e «OYNCTUTDb SHENKY>» - OYMLLLAeT BPEMS Nprema B BbiIOpaHHON siyelke.
e «OYNCTUTb MecsAL» - OYULLAET Mecsl Ana cneumanncTa no BelbpaHHON syeike.
e «Co3aTb NPOMEXXYTOK» - OTKPOET BpeMs NnpruemMa oa peaakTupoBaHus.
o «MpoBepKa KOPPEKTHOCTU pacnmcaHusa» - NpoBepsieT KPaTHOCTb CO34aHHOMO

pacrnuncaHns, OTHOCUTEsIbHO CpeHero BpeMeHu rnpuema.

(6) -

creunanancToB (PUCYHOK 3).

LLU rk)MOI.I.[HHK COCTAENEHWA pacnMCcaHA

KHonka «[eHepaTopbl» NO3BOJISIET NepeHecTn pacnmcaHue, nmbo creHepnpoBaTh ero Ans

(o] = sl

nor

Bpa4-TepanesT
YHECTKOBEIA

CreH, ocTaeLUMIiCA MECAL ANA BCEX HA OCHOBE NEPBOI HELENW

Hoewlii pparment rpagmka

CneumansHoCTL: | - x| LomsHoCTE: | e Q x\ [] cy66ora Tun pabouero epeMeHi: | - Q x|
OTaenexue: | - Q X| Mecau: Maii 2024 |3 W ETMCI/ENTY [ BockpeceHse  Bun pacnucaHus: [Benosik -/
Bpau: ‘ (Y x| BLIBOAMTE TONEKD Mef. PaboTHKOE
@unuan: | - x| [l Bpaum, no koTopeM TpebyeTca pacnucasne [ | MIrHODMPOBATE NPOMZBOACTBEHHLIA KaneHaapk
|§,ﬁ OBHOBMTE pacnucaHue Ql CHMCTHTE AYEiKY || EJ SwcnopT B EXCEL || i‘f MevaTh pacnucaHka {;,? PenakTHpoBaTh (v | MeHepaTopbl | || rer’?epyrr: ; |V|| L,? HepHosuk |'|
= | 5 A FY
ES| Men. paboTHIK Lom#HOCTE CpenHee BPEMA NpUEME né;]ei? n‘-lzeE:e;r l: I (D 30 P () T TS BEr | #;'T—
CreH. HEAENHD ANA BCEX HA 0CHOBE NEPBOA
» Bpau-pesmaTonor 0 A A P
Bpau-TepanesT 0 @ CreH. Mecal A4NA Bpada Ha 0CHOBE MPOLUAOrD
ACTHOBEIA
i - m Cred. Mecal, 4nA BCeX Ha OCHOBE NPOLUNCTD
Bpaq-aKyluepTMHERD 15
| nar == CreH, ocTaBLUMACA MECAL ANA BPaYa Ha OCHOBE NEPBON Hegenn
Epaq-axylep-THexKo E‘J

Bpa4-aKylep-THHEKD
nor

Bpay-aKyLWep-THHEKD
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PucyHok 3.

e «CreH. Hegeno 05 Bpaya Ha OCHOBeE MepBon» - HeobxoaMmMo BbibpaTb MOHEOAENbHUK
nobon Hegenn Kpome NepBon, N NOC/E Ha)KaTb Ha AaHHbIA MYHKT. Mocse 3Toro
pacnncaHne byneT NpocTaB/eHO B COOTBETCTBUM C NMepBOM Heaenen ons BbibpaHHOro
Bpaya.

e «CreH. Hegento O0ss BCEX Ha OCHOBE MepBON» - HeobxoaMMo BbibpaTb MOHEeAENbHUK
nobon Hegenm KpoMe NMepBon, U HaXKaTb Ha AaHHbIA NYHKT. [locse 3Toro pacnucaHue
6yneT NnpocTaB/ieHO B COOTBETCTBUM C NEPBON Heagenen onsa Bcex cneunanmcTos.

e «CreH. MecsL, ona Bpada Ha OCHOBE MPOLUIOro» - MepeHoCUT pacnmcaHmne ansg
BblAENIEHHOI0 Bpaya C MPoLIoro Mmecsua.

e «CreH. Mmecsy, 4Na BCEX Ha OCHOBE MPOLUJIOro» - MEePEHOCUT pacnmcaHne anas Bcex
cneymanncToB C NPOLIIOro Mecsaua.

e «CreH. oCTaBLUMACA MecAL, A5 Bpava Ha OCHOBE NepBOn HeJenn» - reHepupyeT
pacrnucaHmne 414 BblAENEHHOr0 Bpaya Ha OCHOBE MepBOW 3aN0JIHEHHOW Hegenn Mecsua
00 BblOpaHHOro Mecsua.

e «CreH. oCTaBLUMACA MeCAL, 415 BCEX HA OCHOBE MNepBon Hefenm» - reHepupyeTt
pacnncaHmne asa Bcex Ha OCHOBE MepBOM 3aMoJIHEHHOW Hegenn Mecsua A0 KOHLUa
Mecsua.

e «HoBbIN hparMeHT rpadmka» - OTKpbIBaeT QopMy 415 co3gaHus rpaduka paboTbl Bpaya,
raoe HeobxoAnMo 3anonHUTbL: paboyne AHKW, Yacbl NpueMa, nepepbis, paboyee Bpems
(HaXkaTb Ha KHOMKY TpPoeTo4Yna 1 BbibpaTb U3 CNPaBOYHMKA HY)XHbIN BapuaHT) 1 T.4.
Korna Bce NyHKTbI BbIOpaHbl 1 0TMEYEeHbl HaXKMMaeTCsa KHoMKa «FeHepupoBaTb»
(pncyHok 4).

;| JoBasneHne Hosoro fparMedTa rpadmea — O et
—Paboume gH1 —Hackl NpreMa —-1cna Mecaua
| MoreaensHyk C [og:00 %] no [1500 7] | | - pee
BTopHMK
Cpena
Bce pafoume e (#) YeTHble
YeTEEpr e filie

C 00:00 | no [00:00 3 |

MATHALE Bre He paboune 1 HeweTHRIE

L1 Cy6bota rHoMepa Hegenu

] Bockpeceriee Bpems Ha oaHoro: 1-A Henens 2-A HEAENA
—Tpaduk QefCTEYET 3-A HenenA 4-a HEQENA

C |01.05.2024 v |no |[3L.05.2024 | | | 33 cMeHy mpuHAT:

| rPeszepBLIHE MECTE

PacnpeneneHue: |E Ha4ane vl KonM4ecTeo:

Epau: |HBHHDBH TateRAHa CHaopoEHa . q x|

Pabouee Bpema: |I'Ipher-'| NaLHMeHTOE ] x|

[eHepHpoBaTE x SaKpelTe

PucyHok 4.
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(7) - KHomka «[lpyrue reHepaTopbl» npeactaBnaseT cobon He CTaHOAPTHbIM PYHKLMOHA
reHepaumm pacnmcaHus anasa cneunanncTos (PUCyHokK 5).

[ MomoLpmk cocTasnerna pacnncanma

CneuransHocTe: | - Q X| OomKHOCTE: | - Q x| [ cy66ora Tun paioyero BpeMeHnu:
OTaenexne: | - x| Mecaw;: ETMC3/ENTY [ Bockpecense Bug pacnucaHua: |EenoBm v‘

Bpau: | - x| BLIBOANTE TONLKO Megd. paloTHKOE

Dunman: | -+ @ x| [ Bpaun, no koTopum TpebyeTca pacnucanve || MrHODMPOBATE NPOMIEDACTERHHLI KaneHgaph

@QHVICTMTb Aueiiky H B 3KnopT B EXCEL ” p Mevats pacnmanml” @ PEDEKFVIDOEETb|v|| @ TeHepaTopsl |v| L"% ref;wrs , ” g YepHOBMK. |v|

gﬁ' OBHOBMTE PACTMCEHHE

Mea. paBoThie LomsrocTs Cpeaniee spews npvena 01.05.24 02.05.24 03.05.24 06, Cren. gBe HE4ENM ANA Bpaqa

Cpena UYemepr Mmria | More

CreH. ABE HEAENM ANA BLEX
Bpad-pesmaTonor 20 (IR

Bpau-TepanesT
YHaCTKOBbIA

CreHepupoBaTe 4R BPaYa HA MECAL MO YETHOCTH AHE

CreHepuposaTs 419 BPaua Ha MECAL| 110 YETHOCTH AHEl CO CLEHDI HEAenH
Bpay-aKkywep-THHEKD 15

nor Cren. nosanpoLwnbIii MecaU Ans spada

Bpau-akyLuepTUHeKD

nar CreH. No3anpoLwnkifl Mecal ANA Bcex

Bpa--TepanesT

eHepauns pacnMcaHuA 4NA BPaYa Ha CCHOBE NPOLLNOTO MECALA C YHETOM HETHOCTH/HEYETHOCTI AHEH
YHECTROBI

EAE L EED

TeHepaTap Wamener paBouero BpemeHI

Bpad-aKkywepTHHeKD
nor

Bpad-aKkywep-THHEKD
nor

15

o

PucyHok 5.

e «CreH. oBe Hepenu Ansa Bpada» - NO3BONSAET CKONMPOBATb ABE NepBble HeJenn mecsua
Ans BbibpaHHOro cneunanmcTa.

e «CreH. nBe Hegenu ons Bcex» - N03BOJIAET CKONMPOBaTb ABE NepBble Heaenn oas Bcex
cneymanncTos.

e «CreHepunpoBaTb 414 Bpaya Ha MecsL, Mo YeTHOCTU AHEN» - FeHepupyeT pacnmcaHme Ha
OCHOBE MepBON 3aMnoJIHEHHOM Heaenn Mecsua Nno YeTHOCTM AHEN ANa 04HOro
cneymanncTa.

e «CreHepupoBaTb AJ19 Bpada Ha Mecsl, No YeTHOCTU AHEN CO CMEHON Heaenmn» -
reHepupyeT pacnmcaHne Ha OCHOBE NepBON 3anoJIHEHHON HeAenn MecsLa rno YeTHOCTKU
OHEen Co CMeHOoN Hepenn.

e «CreH. No3anpoLbii Mecsy, 4na Bpada» - NepeHoCuUT pacnmcaHme C no3anpoLuioro
MecsLua Ha TeKyLwwuin gns BbibpaHHOro cneymnanmcTa.

e «CreH. No3anpoLibin Mecsl, 419 BCeX» - MePEeHOCUT pacnmncaHme ¢ Nno3anpoLusioro
MecsLla Ha TeKYLMA AN BCex CneymaancTos.

e «[eHepaumsa pacnucaHns ona Bpadya Ha OCHOBE MPOLUJIOro Mecsila C y4eToMm
YeTHOCTWU/HEeYEeTHOCTU AHEN» - NePeHOCUT pacnucaHne C NPOLLUIOro Mecsila Ha TeKyLni
Ons BbIGpaHHOro Bpaya, HO C y4eTOM YeTHOCTU U HEYEeTHOCTU OaT.

o «['eHepaTop n3mMeHeHUs paboyero BpeMeH» - MO3BONSET CAeNaTb FPYNMNOBY 3aMeHy
pabo4yero BpeMeHun, NpeaBapuTesibHO BbibpaTb Nepmoa 1 COOTBETCTBYOLWME BUAbI
paboyero BpemMeHun (pUCyHOK 6).

rEHE|3&TD|3 HIMEHEHWA |33'3I3‘-IEFI3 BEMEHH

BribMpuTe Nepuog AnA UEMEHEHUHA

C [01.05.2024 \w| no [31.05.2024

HaiTi: |I'Ipmer-1 Ha gomMy

[ [ [«

JEMEHUTE Ha! |I{UH CYNETALMA

MpUHATE OTHeHa
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PucyHoK 6.

(8) - KHoMka «4epHOBUK» NO3BOJSIAET NepeHecTn JaHHble U3 «4YepHOBUKa» B «benoBuk», Npm 3Tom
pacnucaHne B YepHoBuKe ByayT yaaneHbl, nMbo ckonnposaTb U3 «4YepHoBUKa» B «benoBuk»,
Torga pacnucaHue byneTt coxpaHeHO B HepHOBUKE (PUCYHOK 7).

[t MoMOLLUHKE COCTABNEHNA pacnucaHna

CheumansHocTs: | - Q x| JOmKHOCTL: | - Q X| [ cyBbora Tun pabodero epemeHu: | - x|
Otgenedue: | coo|@, x| Mecaw: Maii 2024 |4 EMMC3/ENTY ] BockpeceHse  BuA pacnucaHus: ‘l-lepHOBm( v|
Bpau: | R § x| BLIBOAUTE TOMBKO Mef. paboTHKOR
@unuan: - Q x| "] Bpaum, no koTopuM TpebyeTca paciucanne [ | MrHoOpMpOBaTE NPOMIBOACTBEHHLIA KANEHAaDkE

ey || i = Z Lpyrue T
gi? OBHoBHTE pacnmahme”@ CHUCTHTE AHERKY || h-_‘J SrkcnopT B EXCEL || =] Oe4aTb pacnMcaHia || ‘3 PenammposaTb|vH ‘Z MeHepaTopbl |v|| rerepaTODS! |v| —J YepHoBHK. | |
= 01.05.24 02.05.24 03.05.24 06.05.24 07.05.24 3. MepeHecTn us yepHoBEMKa E BENoEUK
=‘ Rletipabaand (EmIEET IR Cpena YeTeepr NatHuua MoHenensHAK BTopHUK. =

[} Konmposats us ueprosnka B Benoswk

Bpa4-pesMaTonor 20

EBpa4-TepanesT a0

Y4ECTKOBEIA

Bpaq-aKywep-HHEKD 15

nor

PucyHok 7.
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